
Department of Public Works - Bureau of Engineering
REVISED HIGHWAY DEDICATION FLOWCHART – LAMC SEC. 12.37

START
Applicant visits BOE 

District Office to determine 
Highway Dedication 

requirements

Is the project 
exempt from LAMC 

12.37?

Are there any 
discretionary actions 

required?

Sign off Building Permit 
Application (BPA) and PCIS

- END -
Yes No

Provide applicant with 
information sheet and 
save BPA as Pending

Applicant returns to BOE 
District Office to submit 

payment of fees

Applicant submits Letter of 
Intent, site plan and copy 

of BPA 

Applicant submits recent 
Title Report

Yes

Is Title Report 
acceptable?

No

Staff inputs information 
into the Hwy Dedication 
system and assigns the  

R/W number

Yes

Yes

MILESTONE 1
(Date Rec’d by 

BOE)

Staff conducts field 
investigation to determine 

required improvements 
and prepares Letter of 

Notification

Is B-Permit 
required?

Is there a Hwy 
Dedication 

requirement?

No

No

Direct applicant to the Land 
Development Group to pay 

Engineering Fees

Applicant to pay B-Permit 
Fees and Bonds prior to 

clearance of BPA
Yes

Inform applicant to apply 
for A-Permit during 

construction, clear BPA as 
Approved w/Conditions

No

Survey prepares the 
Irrevocable Offer to 

Dedicate (IOD) and legal 
description

Survey sends IOD, legal 
description and Title 

Report to Real Estate 
Group (REG)

REG reviews forms, 
verifies ownership and 
sends IOD to owner for 

signature

Owner is instructed to sign 
and notarize IOD prior to 

returning to REG

REG records the IOD with 
the County of LA and 
forwards to Mapping

MILESTONE 2
(Date IOD Rec’d by 

BOE)

REG sends stamped 
and recorded IOD to 

Central

Wait for the 50 day 
period to pass

Has Planning 
completed their 

review?

Once Planning has returned 
both copies of  Resolution of 

Acceptance, Central prepares 
Memo to City Engineer

Central sends 
notification email to 
appropriate Council 

District Office

Wait for 7 
Calendar days 

to pass

After the 7th day, Central 
prepares Resolution of 
Acceptance Package (2 
copies) and mails to City 

Engineer for approval

City Engineer signs the 
Resolution of Acceptance 

(2 copies) and returns 
both copies to REG

MILESTONE 3
(Date REG records 

the Resolution)

REG records the 
Resolution with the County 

of LA and sends a copy 
back to Central for the 

office file

The REG sends a copy of 
an approved and recorded 
Resolution of Acceptance 

to Mapping

Mapping updates 
NavigateLA and closes 

out the project on the Hwy 
Dedication system

Central sends unsigned 
Resolution of Acceptance 

(2 copies), sketch and 
Memo to Planning

10/21/2011

END

No

Mapping updates 
NavigateLA and shows 
dedication as “Future 

Street”
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Yes


